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1. O01mue MoJI0KeHU s

1.1. Ienpto manHoro IlomokeHus SBJISETCS 3allMTa IMEPCOHAIBHBIX JaHHBIX paboTHukoB MKJIOY
«KyMUHOBCKHI 1€TCKUM ca» OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA, HEPABOMEPHOTO UX UCIOJIb30BAHUS
WM YTPATHI.

1.2. Hacrosimee Ilonoxxkenue pazpaborano Ha ocHoBanuu crareid Koncturyuun P®, TpynoBoro koaekca
P®, Konexkca P 06 amMUHHCTpAaTHBHBIX MpaBOHApYIICHUsX, I paxxaaHckoro kojaekca P®, YromoBHoro
konekca P®, ®denepanbHoro 3akoHa ot 27.07.2006 roga Ne 152-®3 «O nepcoHalbHBIX IaHHBIX», a
take denepanpHoro 3akona "O06 uHpopManKK, HHPOPMATHU3AIUHU U 3alTUTe HHGOpMaIu'.

1.3. TlepcoHanpHble JaHHBIE OTHOCSATCS K KaTeropuu KoH(puaeHHHanbHOH wuHpopmanuu. Pexum
KOH(UICHIIMATBHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCS B ClIydasx 00e3MYMBaHUS WIH 110 UCTEUCHUU
75 et cpoka XpaHEHUs, ECIIM UHOE HE OIPEAEIEHO 3aKOHOM.

1.4. Hacrosee [lonoxeHnune yrBep:k1aeTcsi 1 BBOJUTCS B JEHCTBUE TPUKA30M 3aBEAYIOIICH U SIBISETCS
00s13aTeNbHBIM TSI UCTIOJIHEHUSI BCEMU PAOOTHHKAMH, MMEIOIIUMHU JOCTYI K MEPCOHATBHBIM JaHHBIM
COTPYJIHUKOB.

2. IlonsiTHe M cOoCTaB MNEePCOHAJBHBIX JAHHBIX

2.1. TlepconanpHble maHHBIE pabOTHHKA - WHPOpPMAIMA, HEOOXOoauMas pabOTOMATEII0 B CBS3H C
TPYJOBBIMU OTHOIICHHUSIMH M KacaroIIuecss KOHKpeTHoro padorHuka. [lox napopmanuein o paboTHUKAX
MMOHUMAIOTCS CBEJICHUS O (paKTax, COOBITHUSAX W OOCTOATENbCTBAX JKM3HU PAOOTHHKA, TO3BOJISIONINE
UICHTH()HUIIMPOBATH €TO JTUYHOCTD.

2.2. B cocTaB nepcoHaAIbHBIX JAaHHBIX PAOOTHUKA BXOIAT:

- aHKETHBIE B OMorpauuecKue JaHHbIC,

- oOpa3oBaHue;

- CBEJICHUS O TPYIOBOM U OOIIEM CTaXKE;

- CBEJICHUS O COCTaBE CEMbH;

- MACTIOPTHBIE JIaHHBIE;

- CBE/ICHUSI O BOMHCKOM YYETE;

- CBeJICHUS 0 3apab0THOI TIaTe COTPYIHUKA,

- CBEJICHUS O COIMANILHBIX JIbIOTAX;

- CTICIIMABHOCTb;

- 3aHUMaeMast JOJIKHOCTb;

- HAJIM4YUE CyIMMOCTEN;

- aJipec MecTa KUTEIbCTBA;

- ToMalHuM TenedoH;

- MeCTO paboThI UK Y4eObl YICHOB CEMbU M POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIICHHUI B CEMBE;

- COJIepKaHKe TPYAOBOIO JIOTOBOPA;

- IOJYTMHHUKH U KOIIUH TIPUKA30B TI0 JTUIHOMY COCTaRBY;

- TUYHBIE JIea U TPYAOBBIE KHUKKU COTPYIHUKOB;

- OCHOBaHHUS K TIPUKA3aM 10 JUIYHOMY COCTaBY;

- Jena, CoAep KaIlfe MaTepUaibl MO MOBBIIICHUIO KBATM(UKAIIMYA U TIEPENOATOTOBKE COTPYAHHUKOB, HX
aTTECTAINH, CIIY)KEOHBIM PacclieIOBaHUSIM;

- KOIIUU OTYETOB, HANIPABIIIEMbIE B OPTaHbl CTATUCTHKH.

2.3. JlokyMeHTHI, yKa3aHHbIE B II. 2.2. HacTosmero [lomoxenus, SBIsSOTCS KOHPUACHITUATHHBIMHA, XOTS,
YUUTBHIBasE MX MAaCCOBOCTh M €IWHOE MECTO OOpabOTKM U XpaHEHUS - COOTBETCTBYIOIIMI TpHd
OTpaHWYCHUS HA HUX HE CTABHUTCS.

3. O0padoTKa NEePCOHATBHBIX JAHHBIX

3.1. Tlom o00paboOTKON TEPCOHANBHBIX MTaHHBIX pAOOTHHKA TIOHMMACTCS TIIOJyYeHHe, XpaHEHHUe,
KOMOWHUpPOBaHME, Iepeiadya Win 1000€e Apyroe UCIOIb30BAHUE IEPCOHATBHBIX JaHHBIX PA0OOTHHKA.



3.2. B nensx obecrieyeHus mpaB U cBOOOJ YelIOBEKa M IpakIaHUHA pabOTOIaTeNb U €ro MPeJCTaBUTEIN
npu 00paboTKe TMEepCOHATBHBIX JAHHBIX pAaOOTHUKA O0sS3aHBl COOMIONATH CIEAYIOIUEe O0Iue
TpeOOBaHUS:

3.2.1. O6paboTKa nepcoHaNbHBIX JaHHBIX PAOOTHHKA MOXKET OCYLIECTBISATHCS MCKIIOUUTENBFHO B IIEISAX
o0ecrniedeHus COOMIOCHNS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJACHCTBUS paOOTHUKAM B
TPYAOYCTpOICTBE, OOY4YeHWHM W TPOJBIKEHHH N0 ciyx0e, obOecrieueHUs] JTUYHOH OE€30MacHOCTH
pabOTHUKOB, KOHTPOJSI KOJIMYECTBA M KAuyecTBa BBINOJHIEMON paboOThl M 00ecredyeHHus COXPAHHOCTH
MUMYIIECTBA.

3.2.2. Ilpu omnpenenenun o0beMa U coliep:kaHus 00padaThIBAEMbIX NEPCOHANBHBIX JaHHBIX paOOTHHUKA
pabotomarens JOMKEH pykoBojacTBoBatbess Koncrutymmenn Poccuiickoit ®enepauuu, TpynoBbim
KOJIEKCOM U MHBIMU (heJiepaIbHbIMU 3aKOHAMHU.

3.2.3. IlomydeHue MepCOHANBHBIX JAHHBIX MOKET OCYIIECTBIATHCS KaK IMyTeM MPEICTABICHHUS UX CaMHM
pabOTHUKOM, TaK U ITyTE€M MOJyUYEHUS UX U3 UHBIX HCTOUYHUKOB.

3.2.4. llepcoHanbHble JaHHBIE CIEAYEeT MOJy4aTb Yy Hero camoro. Eciam mnepcoHanbHbIE JaHHbBIC
paboTHUKA BO3MOKHO MOJYYUTh TOJIBKO y TPEThel CTOPOHBI, TO paOOTHUK JOJKEH ObITh YBEAOMIIEH 00
3TOM 3apaHee, U OT HEero JODKHO OBbITh MONYyYeHO NHCbMEHHOe coriacue. Paboromartens nomKeH
COOOIIUTH PabOTHUKY O IIEJNIAX, MPEANONIaraéMblX HUCTOUYHUKAX M CIOCO0AaX MOMYyYEHHS MEPCOHATbHBIX
TAHHBIX, a TAKXKE O XapaKTepe MOJISKAIINX TOTy4YSHHIO TIEPCOHAIBHBIX TaHHBIX M MOCIEICTBUAX OTKa3a
paboTHUKA AaTh MMCEMEHHOE COrjlacue Ha MX MOJyuyeHHe.

3.2.5. PabGoTonaTens He UMEET IpaBa MOIy4aTh U 00pabaThIBaTh MEPCOHAIBHBIEC JaHHBIE PAOOTHUKA O €TO0
MOJINTUYECKUX, PETMTHO3HBIX U WMHBIX YOEXKIICHUAX M YaCTHOM >KM3HU. B ciywasx, HemocpeacTBEHHO
CBSI3aHHBIX C BOIIPOCAMH TPYIIOBBIX OTHOILIEHHH, JaHHBIC O YACTHOM XU3HU paboTHHKA (MH(OpMALUs O
KHU3HEICITENILHOCTU B cepe CeMEHHBIX OBITOBBIX, JTUYHBIX OTHOIICHHI) MOTYT OBITh TMOJTY4YEHBI U
00paboTaHbl pabOTOAATETIEM TOJIBKO C €r0 MUCHMEHHOT'O COTIIACHS.

3.2.6. Pabotonarens He UMeEET MPaBO MOJIy4aTh U 00pabaThIBaTh MEPCOHANBHBIE JaHHbIE PAOOTHHKA O
€r0 WICHCTBE B OOIIECTBEHHBIX O0BEAMHEHUSIX WM €r0 MPOQCOI03HON JAEATEIBHOCTH, 32 UCKIIOUYEHHUEM
CIIy4aeB, MPEIyCMOTPEHHBIX (peiepalbHbIMHU 3aKOHAMH.

3.3. K o0pabotke, nepenaye M XpaHEHHMIO MEPCOHAIbHBIX JAHHBIX PAa0OTHUKA MOTYT UMETh JIOCTYI
COTPYHUKU:

- Oyxranrepuu;

3.4. Hcnonp3oBaHHWE TNIEPCOHANBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBUH C ILEJISIMH,
OTIPEICIMBITMH X TTOJTYYCHHUE.

3.4.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITh MCIIOJB30BaHbI B LIESIX NMPUUMHEHHUS UMYIIECTBEHHOIO U
MOpPAJILHOTO BpeJa TpaxkaaHaMm, 3aTPyJHEHUS pealu3alud TpaB W CBOOOM TpaxaaH Poccuiickoii
@enepanuu. OrpaHuueHue ImpaB rpaxnaaH Poccuiickoit @enepalun Ha OCHOBE HCIIOJIB30BaHMS
nH(popManuu 00 UX COIHAILHOM MPOUCXOKICHUH, O PACOBOM, HAIIMOHAIBHOM, SI3bIKOBOM, PEITUTHO3HON
Y MapTUHHOM MPUHAATICKHOCTH 3aIPEIIEHO U KapaeTcsl B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM.

3.5. Tlepenaua mepcOHANBHBIX JaHHBIX PAOOTHHKA BO3MOKHA TOJIBKO C COTJIacUs pPaOOTHHKA WM B
clly4asix, IpsIMO MPEeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu mepenade mepcoOHAIBHBIX JaHHBIX PA0OTHHKA PabOTONATENh JODKEH COONIOIATh CIETYyIOIIHe
TpeGoBaHus:

- HE cooO0ImaTh TMEepCOHANIbHBIC JaHHBIE PAOOTHHKA TPEThEH CTOpPOHE O€3 MHUCHMEHHOTO COTJIACHS
pabOTHHUKA, 32 UCKITIOUEHHEM CIydaeB, KOIJa 3TO HEOOXOIUMO B LIEJSIX MPEAYIPEkKICHUS YIPO3bl )KUZHU
Y 37I0POBBIO Pa0OTHHKA, & TAKXKE B CIy4asiX, YCTAHOBJICHHBIX (peepabHBIM 3aKOHOM;

- He cooOIIaTh MepcoHalbHbIE NaHHbIE PA0OTHHUKA B KOMMEPUYECKHX LEIsIX 0e3 ero NHUChMEHHOTO
corJyacus;

- TIpeyNpenuTh JIUIL, MOJYYaIOIINX NepCOHANbHbBIE JaHHble paOOTHHUKA, O TOM, YTO 3TU JAHHbIE MOTYT
OBITh WCIIOJIG30BaHbl JIMIIb B IEJSIX, UII KOTOPBIX OHU COOOIICHBI, W TpeOOBaTh OT ATHX JIHI]
MOJTBEPKIAEHUS TOTO, YTO 3TO MpaBUJIO coOmofeHo. JIuma, mosydaroniye MepcoHaJIbHBIE TaHHbIE
paboTHHKa, 00s13aHBI COOIOIaTh PEKUM CEKPETHOCTH (KOH(PUACHIMATHHOCTH). [laHHOE TTOJIOKEHUE HE
pacripocTpaHsieTcs Ha OOMEH MEepCOHAJIbHBIMH JaHHBIMH DPAOOTHUKOB B TMOpPSJAKE, YCTaHOBIEHHOM
(dhenepalbHBIMUA 3aKOHAMU,

- pa3pemath JOCTYN K HEPCOHAIBHBIM IaHHBIM PA0OTHUKOB TOJBKO CHEIMAIbHO YIOJTHOMOYEHHBIM
JUIaM, ONpeAeNeHHbIM MPUKA30M MO OpraHu3aluu, MPH 3TOM YKa3aHHbIE JIHIA JAOKHBI UMETh MPaBo
MOJIy4yaTh TOJBKO TE€ IEPCOHAJIBHBIC JaHHBbIE PAaOOTHHKA, KOTOPbIe HEOOXOOUMBI ISl BBIOJIHEHUS
KOHKPETHBIX (YHKITUH;



- He 3ampamuBaTh UHGOPMAIUIO O COCTOSHUU 370POBbsl paOOTHUKA, 32 MCKJIIOUEHHEM Te€X CBEACHUI,
KOTOPBIE OTHOCSITCS K BOIIPOCY O BO3MO>KHOCTHU BBITTOJTHEHHUSI pAOOTHUKOM TPYIOBOU (DYyHKIINH;

- TepelaBaTh IMEpPCOHANbHbIE JaHHbIE pPaOOTHUKA TMPEACTaBUTENSIM pPAOOTHUKOB B TOPSIKE,
yCTaHOBJIEHHOM TpyI0BBIM KOJIEKCOM, M OTPaHHUYMBATh 3Ty MH()OPMAIHIO TOIBKO TEMH NEPCOHATILHBIMHU
JaHHBIMU PAOOTHHMKA, KOTOpPble HEOOXOAMMBI JJISi BBHIMOJIHEHHS YKa3aHHBIMU MPEICTaBUTENSIMU HUX
GbyHKIHH.

3.5.2. llepemaya mnepcOHAIBHBIX JAHHBIX OT JEpXkaTeias WM €ro MpeACTaBUTENIC BHEUIHEMY
NOTPEOUTENI0 MOXKET JIONMYCKAThCs B MUHHMAJBHBIX OOBEMax M TOJIBKO B IIENSAX BBIIOJIHEHUS 3a7ad,
COOTBETCTBYIOIIUX OOBbEKTUBHON MpUUMHE cOOpa ITUX JaHHBIX.

3.5.3. IIpu nepenade nepcoHaNbHBIX JAHHBIX PAa0OTHHUKA MOTPEOUTENSIM (B TOM YHCIIE H B KOMMEPYECKHX
LeJsIX) 3a Ipeesibl OpraHu3aly padoToAaTeNs He JOJDKEH COO0IaTh 3T JaHHbIE TPEThel cTopoHe 6e3
MUCHbMEHHOTO corjlacus paboTHHMKA, 32 MCKIIOYEHHEM CIIy4aeB, KOIJa 3TO HEOOXOAMMO B LENAX
MIPeIyNPEexACHUS YIPO3bl )KU3HU U 30POBbI0 PAOOTHHKA WIIM B CIIydasix, yCTAHOBJIEHHBIX (heepaabHbIM
3aKOHOM.

3.6. Bce Mepsl KOHOUACHIMATBLHOCTU NpU cOope, o0pabOTKe W XpaHEHHM MEPCOHANBHBIX JaHHBIX
COTPYIHUKA DPACHPOCTPAHSIOTCS KaK Ha OyMaKHbIC, TaK W Ha SJIEKTPOHHBIC (aBTOMATU3UPOBAHHBIC)
HOCHUTETTH UHPOPMAIIIH.

3.7. He nomyckaercs oTBeuaThb Ha BONIPOCHI, CBSI3aHHBIE C Iepeaayeil nepcoHaibHOW MH(POpPMALUU 110
tenedony unu dakcy.

3.8. XpaHeHue nepcoHalIbHbIX JaHHBIX JOHKHO MPOUCXOAUTH B MOPSAIKE, UCKIIOYAIOIIEM UX yTpaTy WU
UX HETIPaBOMEPHOE MCIOJIb30BAHMUE.

3.9. Ilpu npuHATUM pEUICHUH, 3aTparuBarOIIUX MHTEpechl pabOTHHMKA, paboTo/laTelb HE UMEET IpaBa
OCHOBBIBAThCSI Ha MEPCOHAIBHBIX JAHHBIX Pa0OTHUKA, MOMYYECHHBIX HCKIIOUUTEIHHO B PE3yiabTaTe HUX
ABTOMATHU3MPOBAHHOW OOpabOTKM WJIM 3JIEKTPOHHOTO TOJy4deHHs. PaboTomaTens yUWTHIBACT JTUYHBIC
KauecTBa pabOTHHUKA, €ro J00pOCOBECTHBIN U 3 (HEKTUBHBIN TPY/I.

4. JlocTyn K NEePCOHATbHBIM JaHHBIM

4.1. BHyTpeHHUH 10CTYN (AOCTYI BHYTPU OpPraHU3aINN).

4.1.1. IlpaBo gocTyma K nepcoHaibHbIM JAHHBIM COTPYAHUKA UMEIOT:

- 3aBeAYIOLIas yUPEKICHMUS;

- caM pabOTHUK, HOCUTEIb TAHHBIX;

- Ipyrue COTPYIHUKU OpraHU3alMy IPU BBITOJIHEHUH UMH CBOMX CITYKEOHBIX 0053aHHOCTEH.

4.1.2. IlepeueHp nMl, HUMEIOLUX JOCTYH K IEPCOHANbHBIM JaHHBIM pPAaOOTHUKOB, OMNPENENIIeTCs
IIPUKA30M 3aBEIYIOILEH.

4.2. BHemHui q0CTyII.

4.2.1. K uyuciy MaccoBbIX MOTpeOuTeNel NMepCOHANbHBIX JaHHBIX BHE OpraHU3allMd MOYKHO OTHECTH
roCy/lapCTBEHHbIE M HETOCYAAPCTBEHHbIE () YHKIIMOHAIIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE UHCIIEKIUY;

- IPaBOOXPAHUTENbHbBIE OPTraHbl;

- OpraHbl CTAaTUCTUKU;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBhI;

- Oprassl COIIMAILHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (POH/IBI;

- IOApa3/IeIeHNs] MyHUIIUIAIbHBIX OPraHOB YIIPaBJICHMUS;

4.2.2. Han3opHO-KOHTPOJBbHBIE OpraHbl HMMEIOT JOCTYNl K HWHGpOpMalUu TOJIBKO B cdepe cBoeit
KOMITETEHITUH.

4.2.3. Opranuzanuu, B KOTOpPbIE COTPYJHUK MOXKET OCYIIECTBISATH NEPEUMCICHUS JEHEKHBIX CPENCTB
(cTpaxoBble KOMMaHHH, HETOCYAApCTBEHHbIE MEHCHOHHBIE (OH[BI, 0JIaroTBOPUTENIbHbIE OpPraHU3AlNH,
KpPEIUTHBIE YUPEKICHHS), MOTYT MOJYYUTh JOCTYNl K HEPCOHAIbHBIM JaHHBIM PAaOOTHUKA TOJIKO B
cllydae ero NUCbMEHHOI0 pa3peleHusl.

4.2.4. Jlpyrue opranusanui.

CeeneHus o paboTAOLIEM COTPYAHUKE WM YK€ YBOJEHHOM MOTYT OBITh IPEJOCTaBIEHBI APYroi
OpraHu3alli TOJBKO C IMHUCHBMEHHOTO 3ampoca Ha OJaHKe OpraHu3alMy, € MPUIOKEHHEM KOIMUH
HOTapHaJIbHO 3aBEPEHHOI0 3asBJICHUS pPaOOTHHKA.



[lepcoHanbHbIC MaHHBIE COTPYIHHUKA MOTYT OBITH IMPEIOCTABJICHBI POJCTBEHHUKAM WM UYICHAM €ro
CEMbH TOJIBKO ¢ MUCHMEHHOTO pa3pelieHus CaMOT0 COTPYIHHUKA.

B ciyuae pasBoma ObiBIIas cympyra (Cynmpyr) UMEIOT IpaBo 00paTUTHCS B OPTaHU3AIMIO ¢ TUCHMEHHBIM
3armpocoM O pazMepe 3apaboTHOM IIaThl coTpyaHuKa 6e3 ero cornacus (YK P®D)

5. 33HIHTa MEPCOHAJIBHBIX JAHHBIX

5.1. Tlon yrpo3oil WM OMACHOCTHIO YTPAThl MEPCOHANBHBIX JIAHHBIX IMMOHUMAETCS EIUHUYHOE WIIU
KOMIUIEKCHOE, PeajbHOe WM MOTEHIUAIbHOE, aKTUBHOE WJIM MACCHUBHOE MPOSBICHUE 3JI0YMBIIUICHHBIX
BO3MOKHOCTEH BHEIIHMX WMJIM BHYTPEHHHMX HCTOYHHKOB YTPO3bI CO3/1aBaTh HEOJIArONMpHUSTHBIE COOBITHS,
OKa3bIBaTh JIeCTAOMIN3UPYIOIee BO3ACHCTBHE Ha 3allUIaeMyt0 HHPOPMAIHIO.

5.2. Puck yrpo3sl 11006IM HH(OPMAIIMOHHBIM PECypcaM CO3JAl0T CTUXUIHBIE O€CTBHS, SKCTPEMaIbHbIE
CUTYyalluu, TEPPOPUCTUYECKUE JEUCTBUS, aBapUM TEXHUUYECKUX CPEICTB M JIMHUI CBS3U, ApYyrue
OOBEKTUBHBIE OOCTOSITENILCTBA, a TAKXKE 3aMHTEPECOBAHHbIC U HE3aWHTEPECOBAHHBIC B BOSHHMKHOBEHHUH
YTPO3BI JIHIIA.

5.3. 3ammra TEepCOHANBHBIX JAaHHBIX TMPEICTAaBISAET COOOM JKECTKO pErIaMeHTHPOBAHHBIA H
JUHAMHYECKHU-TEXHOJIOTHUECKUN TpoIiece, MPeaypekIaloluil HapylIeHHe JOCTYITHOCTH, IIEJIOCTHOCTH,
JOCTOBEPHOCTH U KOH(PHUACHIIMATFHOCTH MIEPCOHAIBHBIX JaHHBIX M B KOHEYHOM CUeTe 00eCIeUnBaOIIHI
JIOCTaTOYHO HAJEKHYIO0 0€30MacHOCTh MH(OPMALMK B MPOLIECCE YIPABICHYECKON U MPOU3BOJCTBEHHON
NEeSITEIbHOCTH KOMITaHUU.

5.4. 3amura nmepcoHANbHBIX JAaHHBIX PAa0OTHHKA OT HEMPAaBOMEPHOTO MX HCIOJIBb30BAHMS WU yTPaThl
IOoKHA OBITH obOecriedeHa paboTojaTrereM 3a CYeT €ro CpeICTB B MOPSAKE, YCTaHOBICHHOM
benepanbHBIMU 3aKOHAMM.

5.5. "Buytpennss 3ammTa".

5.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIHOHHPOBAHHOTO JIOCTYIAa K MEPCOHANBHBIM JaHHBIM SIBISIETCA,
KaK TIpaBWJIO, MEPCOHAJ, padOoTalOMMK C JOKyMEHTaMH M 0a3amMu JaHHBIX. Permamenramust goctymna
nepcoHana K KOH(QUICHIIMATbHBIM CBEICHUSAM, TJOKyMEHTaM U 0a3aM JaHHBIX BXOJUT B YUCJIO OCHOBHBIX
HANpaBICHUH OPTraHW3alMOHHON 3amMThl WHGOPMAIMK H TpeJHa3HaueHa Uil pa3rpaHUYeHUs
MOJTHOMOYHI MEX/1y pYKOBOJIUTEISIMU U CHIELMATMCTaMK OpraHU3alluu.

5.5.2. Jlna oOecnieyeHMH BHYTPEHHEH 3aIllMThl MEPCOHAJIBHBIX JAHHBIX PAOOTHUKOB HEOOXOAUMO
co0oaTh psij Mep:

- OrpaHMYEHUE U perJIaMeHTalusl cocTaBa pPaOOTHUKOB, (PYHKIIMOHAIbHBIE OOS3aHHOCTU KOTOPBIX
TpeOyroT KOH(PHIEHIIMATIbHBIX 3HAHUIA;

- crporoe u30upareabHOE U OOOCHOBAHHOE paclpeiesieHue JOKYMEHTOB U HH(QOpMAIUH MEeXAy
paboTHUKaMU;

- palMOHaJIbHOE pa3MelleHue paboyux MecT pabOTHUKOB, MPU KOTOPOM HCKIIOYAJIOCh Obl
0ECKOHTPOJILHOE MCII0JIb30BaHKE 3allMIIaeMOi HH(pOpMaLUH;

- 3HaHHE PabOTHUKOM TpeOOBaHMI HOPMATUBHO-METOJUYECKUX JOKYMEHTOB I10 3alIUTe MHPOpMAIUU U
COXPaHEHUU TalHbI;

- HaJu4ue HeoOXOJUMBIX YCIOBUN B MOMELIEHUU 7S pabOThl ¢ KOH(OUICHIIMAIBHBIMU TOKYMEHTaMU U
0a3aMu JaHHBIX;

- OIpe/ieJIeHHe U perflaMeHTalMs cocTaBa paOOTHUKOB, UMEIOIIUX MPaBO J0CTYyMa (BXOa) B OMEIIEHHE,
B KOTOPOM HaXOJIUTCS BBIYUCIUTEIbHAS TEXHHUKA;

- OpraHu3alys TOPSIKa YHUYTOKEHHS HH(OPMAIIHH;

- CBOEBPEMEHHOE BBISBJICHHE HApyLIECHHs TPeOOBaHUN pa3peIInTEeIbHOW CUCTEMBI JOCTYIAa paOOTHUKAMHU
MO/Ipa3IeJIeHNUS;

- BOCIIUTATENbHAsl U Pa3bsICHUTENbHAs paboTa ¢ COTPYIHUKAMH IOJpa3/ieieHUs MO MPEeayNpexICHHIO
yTpaThl IEHHBIX CBEJICHUI NIPU padOTe ¢ KOH(PHICHIIMATHHBIMH JJOKYMEHTAMHU;

5.5.3. 3ammTa nepcoHaNbHBIX JAHHBIX COTPYIHHUKA HA HJIEKTPOHHBIX HOCUTEISAX.

Bce manku, conepikainiue mnepcoHabHbIE JaHHBbIE COTPYIHUKA, JOKHBI OBbITh 3alIMIIEHBI MapOJieM,
KOTOPBII COOOIIaeTCss PYKOBOJUTEIIO CIIY)KOBl YIPABJICHUS IMEPCOHAJIOM MU PYKOBOJIUTEINIO CIYXKOBI
WH(POPMAIIMOHHBIX TEXHOJIOTHH.

5.6. "Buemnsis 3amura.

5.6.1. Jlns 3ammThl KOHPUACHIHATBHOW HHPOPMAIIUK CO3AAI0TCS IIeJICHAIIpaBIeHHbIC HEOIArOMpUsTHBIC
YCIOBHSL M TPYOHOIIPEOAOJIMMBIE  MPEMATCTBUS Ui JIMIA,  [BITAIOMIETOCS  COBEPIIUTH
HECAaHKIIMOHUPOBAHHBIA  JOCTym W  oBiameHue  uHpopmarumed. llempto u  pe3yabratoMm



HECaHKITMOHUPOBAHHOTO JIOCTYyNMa K WH(POPMAIMOHHBIM pecypcaM MOXET OBITh HE TOJBKO OBJIAJICHHE
LIEHHBIMU CBEJICHUSIMU U X UCIOJIb30BAHUE, HO U X BUAOU3MEHEHUE, YHUUYTOKEHNE, BHECEHUE BUPYCA,
noaMeHa, GanbcuuKaIys coepKaHusl PEKBU3UTOB TOKYMEHTA U JIp.

5.6.2. Tlog MOCTOPOHHHMM JIMIIOM IIOHUMAeTCsl TI000€ JHII0, HE UMEIOIIee HEMOCPEICTBEHHOTO
OTHOIIEHUS K JIEATCIbHOCTH KOMIIAaHUH, MTOCETUTENIH, PAOOTHUKU JAPYTUX OPTaHU3AIMOHHBIX CTPYKTYP.
[TocroponHue nuIa HE JOJDKHBI 3HATH pacrpeaeiieHue (YHKIUH, padouue MPOILECcChl, TEXHOJOTHIO
cocTaByieHHs, O(DOpMIICHUS, BEJCHUS U XPaHCHHUS JTOKYMEHTOB, A€l W paboyux MaTepuajoB B OTHEIE
repcoHara.

5.6.3. Jlns oOecrieyeHHWs BHEIIHEW 3allMTHl IEPCOHAIBHBIX JaHHBIX COTPYAHUKOB HEOOXOIUMO
COOTFOAATH PSiI MEp:

- IOPSZIOK TIpHEMa, YUeTa ¥ KOHTPOJIS JACSITSIIBHOCTH TTOCETUTEIICH;

- MPOITYCKHOM PEKUM OpraHu3aluu;

- YUYET M MIOPSJIOK BBIIAYN YIOCTOBEPEHUM;

- TEXHUYECKHE CPEJICTBA OXPAHbI, CUTHAJTU3ALINH;

- IOPSIZIOK OXPaHbl TEPPUTOPHUH, 3[IaHUN, TOMEIICHHUH, TPAHCIIOPTHBIX CPEJICTB;

- TpeOOBaHUs K 3a1UTe HHPOPMAIIMH [TPU HHTEPBLIOUPOBAHUH U COOECETOBAHUSX.

5.7. Bce nuna, cBsi3aHHBIE C MOJy4€HHEM, OOpabOTKOM M 3aIMTON MEPCOHATIBHBIX JAHHBIX, OOS3aHBI
MOAMHUCATh 00A3aTEIHCTBO O HEPA3IIIANICHUH MTEPCOHANIBHBIX JTAHHBIX PA0OTHUKOB.

5.8. ITo BO3MOKHOCTH TTEPCOHAIILHBIE TAHHBIC 00€3TMIMBAIOTCS.

5.9. Kpome mep 3amuThl MepCOHAIBHBIX JTaHHBIX, YCTAHOBIEHHBIX 3aKOHOJATEILCTBOM, paboTOAaTEeNH,
pabOTHUKKM M UX NPEACTAaBUTENN MOTYT BbIpabaThIBaTh COBMECTHBIE MEpBI 3alUThl MEPCOHATBHBIX
JAHHBIX PAOOTHUKOB.

6. IIpaBa u o0s13aHHOCTH PAa0OTHUKA

6.1. 3akperuieHne npaB paOOTHHKA, PETIAMEHTHPYIOUIMX 3alIUTy €ro TMEepPCOHAIBHBIX IaHHBIX,
o0ecrieunBaeT COXPaHHOCTD MOJTHOW U TOYHON MH(POPMAITH O HEM.

6.2. PabOTHMKM M HX NPEJCTABUTENN JOJDKHBI OBITH O3HAKOMJIEHBI IIOJl PACIMUCKy C JOKYMEHTaMu
OpraHM3allfy, YCTAaHABIMBAIOIIMMH TOPSIOK 00pabOTKH MEepPCOHATIbHBIX JAaHHBIX PAOOTHHUKOB, a TaKkKe
00 ux npaBax U 00s3aHHOCTSIX B 3TOW 00JIACTH.

6.3. B nensx 3amuThl IepcoHaNbHBIX TAaHHBIX, XPAHSIIIUXCS Y paboToaarens, paOOTHUK UMEET MPaBo:

- TpeOOBaTh UCKIIFOUCHUSI WJIM UCTIPABJICHUSI HEBEPHBIX UM HEMOJIHBIX MEPCOHATBHBIX JaHHBIX;

- Ha CBOOOJHBIN OecTIaTHBIA JOCTYN K CBOUM IMEPCOHANBHBIM JaHHBIM, BKIIOYAsi MPABO HA MOJIyYECHHE
KOIUiA 000 3arucu, coiepKaliei nepcoHalbHbIe TaHHBIE;

- TNEepCOHAJbHBIE JIaHHBIE OIIEHOYHOTO XapakKTepa [OMOJHUTH 3asBJICHUEM, BBIPAKAIOIIMM €ro
COOCTBEHHYIO TOUKY 3pEHUS;

- ONPEAENATh CBOMX MPEACTABUTENEH JIJIsl 3aIIUTHI CBOMX MEPCOHAIBHBIX TAHHBIX;

- HA COXPAHEHUE U 3alUTy CBOEH JIMYHON U CEMEUHON TAlHBI.

6.4. PaboTHHMK 00s13aH:

- mepenaBaTh pabOTONATENI0 WJIM €Tr0 MPEJACTABUTENI0 KOMIUIEKC HOCTOBEPHBIX, JTOKYMEHTHPOBAHHBIX
MEPCOHANIbHBIX IAHHBIX, COCTaB KOTOPBIX YCTaHOBJEH TpyaoBeIM KojiekcoMm PO.

- CBOEBPEMEHHO c0001IaTh paboToAaTENI0 00 U3MEHEHUH CBOMX MEPCOHAIBHBIX TAHHBIX.

6.5. PaboTHHKHU CTaBAT paboToAaresss B U3BECTHOCTh 00 M3MEHEHUH (aMIIUU, UMEHH, OTYECTBA, AAThI
POKJICHHUSI, UTO MOTy4aeT OTPAKECHHE B TPYAOBOM KHIDKKE HA OCHOBAHWU MPEJICTABIEHHBIX JOKYMEHTOB.
[Tpu HEOOXOAMMOCTH M3MEHSIOTCS JaHHbIE 00 00pa3oBaHUM, MPodeccuu, CIEIHATbHOCTH, TPHUCBOCHUH
HOBOTO pas3psiaa u mp.

6.6. B 1ienax 3anuThl YaCTHOM JKU3HH, TUYHON M CeMEWHOM TailHbl paOOTHUKH HE JTOJDKHBI OTKA3BIBATHCS
OT CBOETO MpaBa Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C MX COTJIACHS, IMOCKOJIBKY 9TO MOXET
MOBJICYb MPUUYMHEHHUE MOPAJILHOTO, MAaTEPUAILHOTO BpEaa.

7. OTBeTCTBEHHOCTh 32 pasrJalleHHe KOH(PHMICHUHAJbLHOH WH(OPpManuH, CBA3AHHOH C
NEPCOHAJIBbHBIMHU JAHHBIMU

7.1. IlepcoHanmbHasi OTBETCTBEHHOCTh - OJHO W3 TJIABHBIX TPeOOBaHWM K OpraHHW3aIud
(YHKIMOHUPOBAHUS CUCTEMBl 3allUTHl NEPCOHAIBHONH HMHPOpPMALUMU U 00S3aTENbHOE YCJIOBUE
obecrieueHrst YPPEKTUBHOCTH ITOM CUCTEMBI.



7.2. KOpuauueckue M (usnyeckue JMIa, B COOTBETCTBUM CO CBOMMH IOJHOMOYMSIMH BIAJCIOIINE
uHpopMalnMel O TpakIaHax, IMOJy4yarollue | HCHOJB3YIOIIUEe €€, HECYyT OTBETCTBEHHOCTh B
COOTBETCTBMM C 3aKOHOJATeJbcTBOM Poccuiickoit @enepanuu 3a HApyUIEHUE peXUMa 3alllUThI,
00pabOTKH U MOPsIKA UCTIOIB30BaHUA ATOM MH(OPMAIIHH.

7.3. PykoBoauTenb, pa3pelialomuidi JTOCTYI COTPYIHUKA K KOH(PHICHIUAIbHOMY JIOKYMEHTY, HECeT
IIEPCOHAIBHYIO OTBETCTBEHHOCTD 32 JIaHHOE pa3pelleHuE.

7.4. Kaxaplii COTpYIHUK OpraHU3AINH, TOTYJYaIOIIUK 1711 paboThl KOH(GUIECHIINATbHBIN TOKYMEHT, HECET
€IMHOIMYHYIO OTBETCTBEHHOCTH 38 COXPAHHOCTh HOCUTENS U KOH(PHUISHIIMATBHOCTh HH(POPMALIUH.

7.5. Jluna, BUHOBHBIE B HApYIIEHUUW HOPM, PETrYIHPYIOIIMX TMOJXy4eHHe, O0OpabOTKy U 3alluTy
[IEPCOHANIBHBIX JIAaHHBIX pPa0OTHHMKA, HECYT JUCLUUIUIMHAPHYIO, aJMUHUCTPAaTUBHYIO, TI'PaKJaHCKO-
[IPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eiepabHbIMU 3aKOHAMH.

7.5.1. 3a HEUCHOJHEHUE WM HEHAAJISKAIIee UCIOTHEHHE paOOTHUKOM MO €ro BUHE BO3JIOKEHHBIX Ha
Hero OOs3aHHOCTEH 1O COOJIIOJIGHUIO YCTAHOBJIEHHOIO TMOpsAAKa paboThl €O  CBEACHUSIMHU
KOH(HICHIIMATIBPHOTO XapakTepa paboTomarenb BOpaBe MNPUMEHATh IPEIyCMOTPEHHbIE TpynoBBIM
KOJIEKCOM TUCIUIUIMHAPHBIE B3bICKAHUS.

7.5.2. JIOJDKHOCTHBIE IMIAa, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJICHHE IIEPCOHANBHBIX JaHHBIX
COTpYIOHHUKA, O0s3aHbl O0OECHEYUTh KaKIOMY BO3MOXKHOCTh O3HAKOMJICHHS C JIOKYMEHTaMHU U
MaTepuagaMH, HEIOCPEACTBEHHO 3aTParuBaloIMU €ro IpaBa U CBOOO/IbI, ECIIM HHOE HE MIPETYCMOTPEHO
3akoHOM. HenpaBomepHbIIi O0TKa3 B MPEAOCTABICHUM COOPAaHHBIX B YCTAHOBJICHHOM IMOPSJIKE
JIOKYMEHTOB, JINOO HECBOEBPEMEHHOE IPEAOCTaBICHUE TAKMX JOKYMEHTOB WJIM MHOW HMH(OpMalUU B
Cllydasix, MPEeIyCMOTPEHHBIX 3aKOHOM, JHOO TMPEeIOCTaBIEHHWE HEMONHOM WM 3aBEIOMO JIOXKHOMN
uHbOpMAIMK - BICYET HAJIOKECHHWE HA JOJDKHOCTHBIX JIMII aAMHHUCTPATHBHOTO ImTpada B pasMmepe,
onpeaensiemoMm Koaekcom 06 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSX.

7.5.3. B coorBerctBUM ¢ ['pakiaHCKUM KOJEKCOM JIMIAa, HE3aKOHHBIMM METOJAaMU IOJIyYHBIINE
MH(OPMAILIHIO, COCTABISIONLYIO CIY:KEOHYIO TaliHy, 00513aHbI BO3MECTUTh PUUMHEHHBIEC YOBITKH, IPUYEM
Takas )ke 00s3aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 3a HapYIICHHE HEMPUKOCHOBEHHOCTH YAaCTHOM KU3HU (B TOM YHCIIE
HE3aKOHHOE COOMpPAHUE WJIM PACIPOCTPAHEHUE CBEJICHUN O YaCTHOM >KM3HM JIMLIA, COCTABIISIOLIETO €ro
JUYHYIO WIM CEeMEHHYyIo TaiiHy, 6e3 ero coriacus), HEMPaBOMEPHBIA JOCTYH K OXpPaHSIEMOH 3aKOHOM
KOMITBIOTEpHON MH(pOpPMaIH, HETPAaBOMEPHBIN OTKa3 B MPEAOCTaBICHUH COOPaHHBIX B YCTAHOBIECHHOM
NopsiIKE TOKYMEHTOB M CBEJCHUN (€CM 3T JIeSHUs NMPUUMHUIN BpeJ MpaBaM M 3aKOHHBIM MHTEpecam
rpaXx/iaH), COBEPIICHHbIE JIMIIOM C HCIOJb30BAaHUEM CBOETO CIIY>)KEOHOTO IOJIOKEHUsI HaKa3bIBaeTCs
mrpadom, 1160 JUILIEHHEM MIpaBa 3aHUMATh ONpeJleIeHHbIE JJOPKHOCTH I 3aHUMATbCs ONPeIeICeHHOM
NEesITeTbHOCTBIO, MO0 apecToM B cOOTBeTCTBUU ¢ YK POD.

7.6. HenmpaBOMEpHOCTb JESATEIBHOCTH OPraHOB I'OCYAAPCTBEHHOM BIACTH M OpraHU3aluidl mo cOopy u
UCIOJIb30BAHUIO NIEPCOHANIBHBIX IaHHBIX MOKET ObITh YCTaHOBJIEHA B cyaeOHOM nopsake. [lonoxenue o
NEPCOHAIBHBIX JAHHBIX paOOTHHKA.



IIpunoxenne Nel
Pacnucka

A, o3nakomsieH(a) ¢ "TlomokeHuem o
MEPCOHANBHBIX JTaHHBIX PaOOTHHKA'", TTpaBa M O0S3aHHOCTH B 00JACTH 3aIUTHI MEPCOHATBHBIX JAHHBIX
MHE pa3bsICHECHBI.

n " 20 r
IToanuce /
Ipuio:xxkenune Ne 2
dopma pacnucK 0 Hepa3rialleHnu
MEePCOHATBbHBIX JAHHBIX
Pacnucka
0 Hepas3rJallleHUH MEePCOHAJILHBIX TaHHBIX
A,
(D.HU.0.)
b
( Oondrchocmy)

o3HakomsieH(Ha) ¢ IlomoskeHHMEM O 3alUTe NEPCOHAIBHBIX JaHHBIX BOCIMTAHHUKOB W POJUTENCH
(3akonHbIx mpexacraButeneir) MKJOVY «KymuHoBckuil nerckuil caa» o0s3yloch HE pasrijamarb
CBEICHUS, COJEp)KAIllMe NEPCOHANbHBIE JaHHbIE CYOBEKTOB MMEPCOHANbHBIX [IaHHBIX, CTABIIME MHE
M3BECTHBIMU B CBS3U C UCMIOJHEHUEM MHOIO TPYAOBBIX (IOJDKHOCTHBIX) 00S13aHHOCTEH.

O0s13y10CH:!

1. He pasrnamarh TpeThUM JIMIIAM TEPCOHANIbHBIC JaHHBIE poauTesei, BocnutaHHukoB MKJIOY
«KyMUHOBCKMII JETCKMH caj», a TaKkKe NEpPCOHANbHBIE JaHHBIE, COJEp)KalUMecs B JOKYMEHTaXx,
MOJTYYEHHBIX M3 JPYTHMX OpraHu3aluii, B OOpaIeHUSX TPaxKJaH U HHBIX CYyOBEKTOB MEPCOHATBHBIX
JAaHHBIX, KOTOpbIE MHE JOBEpEeHBI (OYAYT AOBEPEHBI) WM CTAaHYT U3BECTHHIMH B CBSI3U C BBHIMOJHEHHEM
JOJDKHOCTHBIX 00sI3aHHOCTEH.

2. B ciy4yae MNONBITKM TPETHUX JIMIl TMOJIYYUTh OT MEHS NEPCOHAJIbHBIE JaHHBIE POJUTENEH,
BocriutanHHUKOB MKJIOY  «KyMUHOBCKHIT JeTCKMI caay, a TaKXe TEPCOHAIBHBIE JTAHHEIE,
coJiep>Karirecs B JTOKyYMEHTaX, MOMyYEeHHBIX U3 APYTUX OpPraHMU3alMii, B OOpaAIICHUSX TPa)¥JaH U UHBIX
CyOBEKTOB MEPCOHANBHBIX JAaHHBIX, COOOIIATh HEMOCPEACTBEHHOMY HaYaIbHUKY.

4. He ncrionp30BaTh NEPCOHANBHBIE JaHHbIE poauTenel, BocnutaHHUKoB MK/IOVY «KymuHoBCKuit
JNETCKUM cajl», a TAKKE MEPCOHAIIbHBIE TAHHBIE, COAEPKAIIUECS B TOKYMEHTAX, MOJTYYEHHBIX U3 JIPYTHX
OpraHmzaiyii, B o0OpaimieHusx rpax/iaH U UHbIX CYOBEKTOB NMEPCOHATIBHBIX JAHHBIX, C IENbI0 U3BICUCHUS
BBITOJIBI.

5. BeimonHsATs TpeOoBaHMS HOPMATHBHBIX MPABOBBIX aKTOB, PETIIAMEHTHUPYIOIIUX BOMPOCHI 3alTUTHI
MEPCOHAIIBHBIX JAHHBIX.

6. Ilocne mpekpanieHus npaBa Ha JIONYCK K MEPCOHAIBHBIM JaHHBIM POAMUTENECH, BOCIUTAHHUKOB
MKIOY «KymMuHOBCKHI HOETCKHM cai», a TakkKe K IEepPCOHAIbHBIM [aHHBIM, COJEpPKAIUMCS B
JOKYMEHTaX, IOJIYYeHHBIX W3 JAPYrUX OpraHu3anuii, B OOpalleHUsSX TpakJaH M HHBIX CYOBEKTOB
MEePCOHAIIBHBIX JAHHBIX, HE pa3IJialllaTh U HE MEpPeaBaTh TPETHUM JIMIIAM U3BECTHBIE MHE MTEPCOHAIbHbBIC
JTaHHBIE.

S mpenynpexaeH (a), 4To B ciay4yae HapylleHUs AAHHOTO 00s3aTrenscTBa Oyay MpuBIedeH (a) K
JTUCIUTUTMHAPHON OTBETCTBEHHOCTH U/ UHOU OTBETCTBEHHOCTH, MPeTyCMOTPEHHON
3akoHoJarenbeTBOM Pocceuniickoit denepanmm.
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[Tpunoxxenue k [lomokeHUIO O MEPCOHANBHBIX JAaHHBIX PAOOTHUKA
Pacmicka






